Acceptance Letter


We hereby declare to accept Mr/Mrs ............................................................................... as a trainee under ERASMUS STUDENT PLACEMENT European Programme, for a placement of .…… months, starting on (day/month/year) .................... until (day/month/year)................, FULL TIME (working hours per day ___hours/day) under direct supervision of Mr/Mrs ..........................................................(student company supervisor).
Our company operates in ________________area/sector (please see annexe).

Company size: 

☐ < 250 employees 
or 
☐ > 250 employees
Mentor’s Student:____________________
The candidate will be involved in the following activities (please include a short description of the technological aspects below, relating to the job placement):
	TRAINEESHIP TITLE: …

	Detailed programme of the traineeship:


	Knowledge, skills and competences to be acquired by the end of the traineeship (expected Learning Outcomes):


	Monitoring plan:


	Evaluation plan:



Our company will offer (please mark your choice):

· A monthly complement to the Erasmus Student Placement grant of ……….. € (Euros)

· Help in finding accommodation
· Company’s cafeteria - ……….. € (Euros)

· Luncheon vouchers - ……….. € (Euros)

· Accommodation -……….. € (Euros)

· Local travel paid- ……….. € (Euros)

· Meals paid - ……….. € (Euros)

· Others:……………………. ……….. € (Euros)

Company’s Name:
Contact Person:
Address:

Phone (with area code):

Fax     (with area code):

e-mail:

Web-site:

Date:

Stamp and Signature:

ANNEXE

· Contact person at the Receiving Organisation: a person who can provide administrative information within the framework of Erasmus+ traineeships.
· Mentor: the role of the mentor is to provide support, encouragement and information to the trainee on the life and experience relative to the enterprise (culture of the enterprise, informal codes and conducts, etc.). Normally, the mentor should be a different person than the supervisor.
· Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if needed, supervising the trainee during the traineeship and signing the Traineeship Certificate at the end of the traineeship. The name and email of the Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.
